ONLINE SICK LEAVE BANK ENROLLMENT/ RE-ENROLLMENT PROCESS

The Sick Leave Bank Enrollment/ Re-enrollment is offered online through Panther Access to Web Services (PAWS). The
following instructions have been created to assist with this process. For additional assistance, please contact the
Benefits Department at benefits@eiu.edu or by calling 581-5825.

Step 1

Select the “Employee” tab

Step 2

Click on “Employee Sick Bank”

Step 3

Follow the instructions as written on this page.
The instructions are specifically tailored to each
employee’s available leave balances and current
status in the program, meaning that they are
dependent upon being either a new enrollee or
a re-enrollee. Make your selection(s) as to how
you would like to donate and click submit

Confirmation

The confirmation screen is the final step in
the process. Please note that leave balances
are not automatically updated at the time of
submission but will be deducted from the
designated categories at the end of the
enrollment period (May 31%).
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Employee Sick Bank Enrollment

Welcome to the EIU Employee Sick Bank Enrollment page.

We are currently accepting enrcliments.

The enroliment window for the current year is Apr 01, 2011 - May 31, 2011.
Enrollment is effective Jul 01, 2011.

Please use the form below to enroll.

To review the policy governing the Employee Sick Bank, click here.

MOTE: This form only looks at unpaid sick leave and regular vacation leave.
1f you wish to donate using different leave types, please contact Benefit Services at SB1-5825 or by e-mail at benafits@eiu. adu.

Your wacation balance is less than your enrollment requiremant, which limits your choice in how you donate.
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Employee Sick Bank Submission

Thank you for participating in the EIU Employee Sick Bank.
You donated 1 sick day(s) and 1 vacation day(s).

Al submissions will be processed at the close of the enroliment window.
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